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Orderer

Phone

Date Due

Page Count

Single Sided or Double Sided?

Finishing

Special Instructions

File Name

Pickup or Delivery?

Mail Stop

Job 1

Email

FOAPAL Fund - Org - Activity

Approver Email

Approver

Color or B&W
Paper Color

Paper Size

Quantity

Page Count

Single Sided or Double Sided?

Finishing

Special Instructions

File NameJob 2

Color or B&W

Paper Color

Paper Size
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Page Count

Single Sided or Double Sided?

Finishing

Special Instructions

File NameJob 3

Color or B&W

Paper Color 

Paper Size

Quantity

Page Count

Single Sided or Double Sided?

Finishing

Special Instructions

File NameJob 4

Color or B&W

Paper Color 

Paper Size

Quantity

Letter (8.5x11)          Legal (8.5x14)      Tabloid (11x17)      Other

Letter (8.5x11)          Legal (8.5x14)      Tabloid (11x17)      Other

Letter (8.5x11)          Legal (8.5x14)      Tabloid (11x17)      Other

Letter (8.5x11)          Legal (8.5x14)      Tabloid (11x17)      Other
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